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Explanation Screenshot
It is to announce that the registration platform is now open and
1. For new please click the link below:

supplier that
wish to join 1IN
tender event,
they can access
the registration
link in the email
announcement
from IIN.

https://dewdrops.zycus.com/zsp/guest/genericRegister/|JN863 | 1

You can refer to the manual on how to fill up the registration
which is attached together.

We welcome you to be onboard as |JN supplier.

For any enquiries, you can email supplierregistration@ijn.com.my
for assistance.

Thank you.

Procurement Management Department
Insitut Jantung Negara

2. Enter emall
address and
password,
solve the math
captcha and
tick accept
terms and
conditions.

3. Click on
Register to
proceed.

sn ) Zycus Supplier Network

o IUN
. N—

New User? Register Nesd halp i siging us? (3)

Existing User? Log-in
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Explanation

Screenshot

New User
Registration —
Resend OTP:;

4. User will be
navigated to
the account
activation
section.

5. Check the
registered
email address
for the OTP.

6. Enter the
received OTP
in the
designated
field.

7. Click on the
Verify OTP
button.

8. Ifthe OTPis
not received
within 30
seconds, click
on the Resend
OTP button.

™ ZYCUS

Did not receive the One Time Password(OTP)? Welcome to ZSN
Tyo

bote Compary Profile
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Explanation

Screenshot

New User
Registration —
User Profile
Completion

9. Enter all the
necessary
details to
complete your
user profile.

10. Click on Submit.

Note:

All fields marked with
a red asterisk are
mandatory.

“=ZYCUS

Aztivate Account

My Profile

Additional Details

FistName * Last Narme *

Phone Number * Fax namber

7) 3

Compists My Profie Completa Company Profila

Display Mame * Designaticn *

Enter Profile
Details

11. As you click
Submit, the
system
redirects you
to connect
with 1IN
facility by
completing
the company
profile.

12. Click on

Complete

Profile to

proceed

further.

“=2ZYCUS

My Company Profile Settings Help B

Please complete your company profile

@ N
12

1wl do this later
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Explanation Screenshot

Register Company
Details

13. Fill in the fields.
14. Click on the f— st
Create button to e s
submit the = 13
completed -
company profile.

Note:

All fields marked
with a red asterisk
are mandatory.

Terms and
Conditions

f®_ZYCUS My Company Profie Sartegs [

@

15. On the "Terms L T —_.n,
& Conditions 15 ),
Page," read the
terms and
conditions.

16. Check the box
to agree to the

terms and
conditions. I 17 mﬁ

17. Click on the
Continue
button.
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Explanation Screenshot

Reference
Document
18

x Company Details *
Company

18. Enter all the —
other S
information Foncl
related to the st

compan - .
pany ”

Declaration of IJN Integrity Pledge and Anti-Money Laundering Act (AMLA)

19. Click on Submit. e s v i

Upioad the signed LIN Integity Pledge *

You are in System: fjn_System uncer Facility: 0001-fa_Facility
REGISTRATION FORM

Global Suppher Identifier

Company Location *

1 have read and agree to the Anti-Money Laundering Act (AMLA) *

Upload the signed Anti-Money Laundering Act (AMLA) *

(=g (&=

Note:

All fields marked with
a red asterisk are
mandatory.

Success pop-up

20. A Success pop -
up is displayed.
Click OK.

I P

D() Jpupplier Request 68 has been submitted. This might take around 30 mins post approval. Please login again to ensure you

21. The Supplier e s o h s moss
name is |
displayed in the
Reference
Document.
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Explanation Screenshot
Method 1 Z=ZYCUS e —— T TE T
1. Navigate to the A “”"
supplier N
2 ) C h eC k an d GSID -ompany Nam: < real n < as! ite < atus < Created As Actions
confirm that the 2 ) 2) o

supplier status is
updated to
Active.

3. Verify that the
supplier type is
changed to
Operational.

Method 2
1. Check email
inbox.

2. Look fora
system-
generated emalil
indicating the
supplier's
qualified status.

Test email : Zycus Supplier Network: Welcome Onboard

system@zycus.com
To Dannie.Bahri@zycus.com

@ This sender system@zycus.com is from outside your organization

S| = &

4:50 PM

Note : This email is only for test triggered from non production environment. It is not a production email.

We are glad to inform you that '230124 BHD' has qualified as a Supplier, details given below:

Request ID: 69 6
Qe
s

Customer/Client Name: IJN

Business Location: ijn_Facility

Kindly log in to the Zycus Supplier Network to manage your profile.

Supplier Network Link: https://sim-ausyut.zycus.com/sim>https://sim-ausyut.zycus.com/sim

We look forward to a lasting business relationship with you.
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Explanation

Screenshot

1. Suppliers can
access the login
page using the
Zycus Supplier
Network link.

zsN) Zycus Supplier Network

T

New User? Register Need help b signing w? (5)

Email Address
Existing User? Log-in

Email Address

zsN ) Zycus Supplier Network Eng
{7 1IN
2. There are two o
New User? Register Need help in signing up? 5)

ways to logging in
to a ZSN account:

* Login with
password.

» Login with One
Time
Password.

Email Address
Existing User? Log-in

Email Address

11
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Explanation Screenshot
Q All Customers Update Company Profile
o Connect to Customer
My Dashboard To see overview of more business areas

Connect to IJN

3. Click on
Connect to
Customer under
the My
Company
Profile drop
down.

7

N

Incomplete Profiles (0)

Pending Completion

Connect As Potential Sup.

Alerts

+ Add New Card

4, SelectalJN to
connect.

5. Click Goto
proceed further.

Please select a customer to connect

Cannot find a particular Customer?

P - |

Login using the customer specific registration link to connect to customer. This link will be available in the invitation email

sent by the customer.

12



] R

Login for Existing Supplier without 1IN profile INSTITUT JANTUNG NECARA

National Heart Institute

Explanation Screenshot

Register Company
Details

13. Fill in the fields.
14. Click on the f— st
Create button to e s
submit the = 13
completed -
company profile.

Note:

All fields marked
with a red asterisk
are mandatory.

Terms and
Conditions

f®_ZYCUS My Company Profie Sartegs [

@

15. On the Terms & L e
Conditions 15 ),
Page, read the
terms and
conditions.

16. Check the box
to agree to the

terms and
conditions. I 17 mﬁ

17. Click on the
Continue
button.

13
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Explanation

Screenshot

Reference
Document

18. Enter all the
other
information
related to the
company

19. Click on Submit.

Note:

All fields marked with
a red asterisk are
mandatory.

18

Additional Informations *

(=g (&=

Company Details *

You are in System: fjn_System uncer Facility: 0001-fa_Facility

REGISTRATION FORM

Global Suppher Identifier

Company Location *

the Integrity Y

form 18
Declaration of IJN Integrity Pledge and Anti-Money Laundering Act (AMLA)

1 have read and agree 10 the LN Integrity Pledge *

Upioad the signed LIN Integity Pledge *

1 have read and agree to the Anti-Money Laundering Act (AMLA) *

Upload the signed Anti-Money Laundering Act (AMLA) *

Success pop-up

20. A Success pop -
up is displayed.
Click OK.

21. The Supplier
name is
displayed in the
Reference
Document.

I Success

20

Supplier Request 68 has been submitted. This might take around 30 mins post approval. Please login again to ensure you
‘are able to view all assigned modules

14
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Explanation

Screenshot

Registered users
can also recover and
reset their
passwords using the
Forgot Password
option.

Access the ZSN
login page:

1. Click on Forgot
Password.

zsN ) Zycus Supplier Network

Existing User? Log-in

Emait Addrens

...

New User? Register

Email Address

Need help i signieg up?

2. Verify your
email ID and
click on Submit
to receive OTP
for verification.
The system
sends an OTP
to the provided
email address.

3. Enter the OTP
and click on
Verify OTP.

4, Ifthe OTP is not
received within
30 seconds,
click on the
Resend OTP
button.

“=ZYCUS

Did not receive the One Time Password(OTP)?

Try ene of the aptions below:

® Check your s f Its Incorrect:
Verify th have used 1o creat

® Check your spam o junk folder.

®  Ask your T team to whitelist the Domain and IP:

Forgot Password

Please enter an email 1D 10 receive One Time Password (OTP) for verification.

Enter Emot I

“=ZYCUS

Did not receive the One Time Password(OTP)?
Try one of the options below:

o whinelist the Domain and 1P:
TP orice yeu have asked your IT tean

d 1P 207.211.63.183

Forgot Password

Please enter the One

Entor OTP

the emall adaress:

ety TP

3

16
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Explanation

Screenshot

5. Enter a New
password and
enter Confirm
New Password.

6. Click on Change
Password to
update your
password.

“=2YCUS

7. A success
message will
show on top of
the screen
confirming that
password was
reset
successfully.

@ Password Reset Successfully

Existing User? Log-In

EEEEEE

New User? Register

Email Address
Password

Confinm Passwors

Please tosmer

6 +9 =

Faccest Terms and Conditions

Nead help i signing up? (3)

17
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Explanation Screenshot

™ ZYCUus My Company Frofie . Settings . Help [

All Gustomers

Dashboard To see overview of more business aress |« ashien Cara

plete Profiles (0)

1. Once logged in B e
to ZSN, supplier
can navigate to
facility in the left
tab of the
dashboard and Connect As Potentlal Supplier Alerts
click on 1IN icon

I

2. Navigate to e
Account section. e
L N

7))

wevconpnes | 3

3. Within the
Account section,
flnd and CIiCk on Gsip Company Name 2 Created On & LastEditedOn & Status & Creied e ey
the My z A8C BH PR w5
Companies
subsection.

4. Inthe My
Companies - T
subsection, L T I

. . REGISTRATION FORM

identify the it il

company that S '

you want to edit. A

Company Location *

Please refer to the Supplier Registration email for the Integrity Pledge and AMLA
form

5 : Locate th e Ed I t Declaration of IJN Integrity Pledge and Anti-Money Laundering Act (AMLA)
option associated e miimdioem i i s
with that supplier it Bt i B
and click on the
Edit option to v B G O
proceed to the
supplier's profile
editing page.

Upload the signed Anti-Money Laundering Act (AMLA) *

CANCEL Save as Drat Submit

19
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Explanation Screenshot

7 ) After u pd ate i ;EGISTRATIO»; FORM b
information, w— P——
locate and click PP e

on the Submit
button.

the Integrity
form

Declaration of IJN Integrity Pledge and Anti-Money Laundering Act (AMLA)

1 have read and agree 10 the LN Integrity Pledge *

Upioad the signed LIN Integity Pledge *

1 have read and agree to the Anti-Money Laundering Act (AMLA) *

Upload the signed Anti-Money Laundering Act (AMLA) *

8. Upon submitting
updated ozes
information, you o}
will be directed
to supplier
dashboard.

9. Status of
company is
Pending
Approval from
Admin.

20
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Explanation

Screenshot

10. Once Approved,
a system-
generated email
indicating the
Changes
Approved will
be sent to you

Test email : Zycus Supplier Network: Changes Approved
& = aes
system@zycus.com 9% %
To  Dannie.Bahri@zycus.com 12:06 PM
@ This sender system@zycus.com is from outside your organization.

Note : This email is only for test triggered from non production environment. It is not a production email.

We are glad to inform that changes you made to 'ABC BHD' have been approved, details given below:

Request ID: 75
10

<
\
QQ
s

Customer/Client Name: N

Business Location: ijn_Facility

This is an automatically generated email, please do not reply.

11. You may login
to ZSN to verify
the status
changed.

12. Locate to
Account
section.

13. Locate
Completed
Requests
subsection.

14. Verify that
supplier request
status is
Approved.

s zYcus PP wo| @

Rogqusat Mumber & Compaay Name & GSID  ReueTyps  SuwplieTyps  Busiesslocation  RequestsdOn o EBaprodtme o suns o Acties

14

21
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